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AUTHORIZATION FOR PETTY CASH 
DISBURSEMENT 

 
 

 
 
 
School:  _______________________                           Date: _________________ 
 
                    
Pay To: _______________________                       Amount: ________________ 
   
  _______________________                       Check #: ________________ 
 
  _______________________ 
 
Pay From: _______________________ 
 
Account #: ______________________ 
 
Purpose of transaction: ________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
 
 
___________________________ 
Principal or Designee Signature 
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